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A  Business  School  of  Merit 


FOREWORD 

This  catalog  is  our  personal  message  to  you.  We  believe 
that  a  boy  or  girl  had  better  not  be  born  than  remain  untaught.  We 
believe  that  ignorance  is  a  great  Curse.  We  believe  that  a  man 
is  more  Precious  than  anything  he  makes  or  handles  and  that  there- 
fore the  best  product  of  business  and  industry  is  Character. 

It  is  our  highest  aim  not  only  to  give  a  thoroughly  practical 
business  education,  but  to  educate  for  the  purposes  of  Life. 

We  take  pleasure  in  this  book  in  calling  your  attention  to  our 
superior  facilities,  to  our  faculty,  to  our  different  Courses  of  Instruc- 
tion and  to  give  you  such  information  as  will  enable  you  to  judge 
the  merit  of  our  institution.  The  illustrations  are  all  taken  from 
actual  photographs. 

We  appreciate  the  loyal  support  given  our  institution  by  pres- 
ent and  former  students.  A  School  is  a  Co-operative  enterprise. 
Large  numbers  of  our  former  students  are  constantly  sending  their 
friends  and  relatives  to  us  as  students  and  recommending  our  work 
to  all  who  seek  a  Business  Education.  The  splendid  success  of  the 
School  has  been  due  in  a  large  measure  to  this  co-operation  and  it 
is  our  ambiton  to  make  the  School  increasingly  deserving  and 
worthy. 

False  democracy  shouts  "Every  Man  Down  to  the  Level  of  the 
Average."  We  support  the  idea  of  a  true  democracy  which  says, 
"All  Men  Up  to  the  Heighth  of  Their  Fullest  Capacity  for  Service 
and   Achievement." 

We  hope  that  you  will  find  in  this  book  which  is  dedicated  to 
ambitious  young  people  everywhere,  just  the  help  and  inspiration 
that  you  need  to  direct  your  own  life  into  pleasant  and  profitable 

channels. 
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C.  K.  BURKHOLDER,  Director. 
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FREMONT 

Fremont  is  a  city  of  12,000  inhabitants  and  is  located  in  the 
heart  of  the  richest  agricultural  section  of  Nebraska.  It  is  37  miles 
west  of  Omaha  and  55  miles  north  of  Lincoln.  It  possesses  a  high 
type  of  citizenship,  religious  and  educational  advantages  that  are 
not  excelled  anywhere  in  the  country.  The  fine  general  appearance  of 
the  city — its  public  buildings,  its  miles  of  paved  streets,  its  churches, 
its  school  buildings,  its  substantial  jobbing  houses  and  busy  factor- 
ies, its  strong  banking  facilities — these  and  many  more  things  might 
be  cited  in  proof  of  elements  of  desirability,  solidarity  and  promise. 
As  a  place  to  live,  Fremont  is  unrivaled  in  Nebraska  and  not  ex- 
celled anywhere  in  the  west  for  its  attractive  homes.  Beautiful 
trees,  velvety  lawns  and  bright  flowers  add  to  the  beauty  of  the  city. 
Culture  art  and  refinement  are  typical  of  Fremont  as  a  community 
and  these  elements  enter  largely  into  the  social  life  of  the  city. 

After  a  student  has  graduated  from  the  Commercial  Department 
of  Midland,  the  next  important  thing  is  to  get  a  position.  Fremont 
affords  an  excellent  opportunity  for  employment  in  the  large  job- 
bing houses,  factories  and  offices.  There  is  a  constant  demand  for 
good  office  help  such  as  bookkeepers,  stenographers,  posting  machine 
operators,  clerks,  etc.  The  field  of  business  offers  good  returns  in 
the  matter  of  salaries,  and  a  student  who  has  applied  himself  and 
becomes  proficient  in  his  work  need  not  worry  about  getting  a 
position. 

WHY  ATTEND   MIDLAND 

1.  Fremont  is  easy  of  access  from  every  direction.  It  is  a  flourish- 
ing commercial  town,  interested  in  the  young  men  and  women 
who  come  here.  It  is  a  moral  community,  freer  from  tempta- 
tion than  a  large  city.  The  faculty  looks  after  the  welfare  of 
students  in  school  and  out.     Every  rooming  house  is  inspected. 

2.  Good  board  and  room  costs  less  than  elsewhere. 

3.  The  tuition  rate  is  very  moderate. 

4.  The  courses  are  complete,  the  standards  high  and   the  instruc- 
tion equal  to  the  best. 

5.  The  school  is  well  and  favorably  known  in  several  states. 

6.  Its  aim  is  high. 

7.  It  is  recognized  for  good  scholarship. 

8.  Its  graduates  are  in  great  demand. 

9.  Association  with  college  students  is  inspiring. 

10.  Students  may  take  part  in  college  athletics,  social  activities,  or- 
chestra, lectures,  recitals,  etc. 
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WELCOME 

A  cordial  invitation  and  welcome  is  extended  to  all  those  in 
any  way  interested  in  practical  education.  A  visit  to  the  school  and 
an  inspection  of  the  College  Buildings,  facilities  and  methods  of 
teaching  will  be  far  more  conclusive  evidence  of  the  merits  of  this 
school  than  any  printed  description. 

The  many  advantages  of  the  modern  facilities  offered,  the  in- 
dividual methods  of  instruction  and  personal  attention  given  each 
student  can  be  appreciated  only  by  witnessing  the  interesting  and 
practical  manner  in  which  the  school  is  conducted.  It  is  a  pleasure 
to  conduct  visitors  through  the  school  and  explain  what  our  school 
offers. 

SELECTION  OF  SCHOOL 

The  selection  of  a  school  should  receive  careful  thought  and 
thorough  investigation.  As  a  business  education  is  obtained  but 
once  and  lasts  a  lifetime,  the  choice  of  the  school  is  of  great  im- 
portance. 

All  schools  are  not  alike.     Some  are  good  and  some  are  poor. 

This  school  has  been  organized  for  many  years  and  from  it 
have  gone  hundreds  of  students  who  are  now  leading  business  men, 
bankers,  merchants,  farmers  and  manufacturers.  These  men  and 
women  are  loyal  to  Fremont  College  which  gave  them  their  start. 
Midland  College  inherits  this  prestige  and  adds  its  own  reputation  of 
over  thirty  years.  With  so  much  at  stake  the  school  will  strive  not 
only  to  maintain  this  prestige  but  increase  it.  The  school  is  alive 
to  the  needs  of  modern  business,  and  prepares  its  students  to  meet 
these  needs,  whether  they  work  for  themselves,  for  others,  or  re- 
main on  the  farm.  The  courses  are  up  to  the  times.  New  methods 
and  systems  are  adopted  as  soon  as  their  greater  value  is  revealed. 
Constant  effort  is  exerted  to  keep  the  instruction  thoroughly  modern 
and  efficient.  A  thorough  investigation  of  the  service  offered  is 
invited. 

A  school  with  so  many  years  successful  experience  will  prove 
the  most  efficient  and  satisfactory  for  every  student.  Such  a  school 
lends  its  reputation  to  its  graduates  and  gives  real  assistance  in 
obtaining  desirable  positions.  The  school  is  known  in  every  state 
of  this  northwest  section.  It  is  strongly  entrenched  in  the  public 
mind.  This  reputation,  acquired  through  many  years  of  faithful 
service,  is  a  valuable  asset  to  each  student.  It  is  an  assurance  that 
he  is  obtaining  the  right  course  in  the  right  way,  at  the  right  price. 

SEND  US  NAMES 

If  you  have  friends  who  are,  or  should  be,  interested  in  a  business 
or  shorthand  course,  kindly  send  us  their  names  and  we  will  take 
pleasure  in  sending  them  our  catalog,  and  we  will  write  each  a  per- 
sonal letter  setting  forth  the  advantages  of  our  institution. 
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EMPLOYERS  INVITED 

Business  and  professional  men  are  cordially  invited  to  visit  the 
school  and  become  more  familiar  with  the  organization  which  is 
training  so  many  of  their  assistants.  In  a  school  of  this  kind  there 
is  much  of  interest  to  the  employer  and  his  co-operation  is  of  great 
practical  value.  The  school  is  always  keenly  interested  in  obtaining 
suggestions  and  welcomes  criticism  and  advice. 

Employers  are  invited  to  communicate  with  the  Director  when 
in  need  of  bookkeepers,  cashiers,  stenographers,  secretaries  or  of- 
fice assistants  of  any  degree  of  qualification.  Every  effort  will  be 
made  to  supply  such  applications  from  our  graduates.  If  a  suitable 
candidate  cannot  be  recommended  the  employer  will  be  immediately 
notified. 

DUTY  OF  PARENTS 

Of  all  the  duties  devolving  upon  parents  there  can  be  none 
greater  than  that  of  educating  their  sons  and  daughters.  To  fit 
them  to  be  self  reliant  and  self  supporting  is  essential,  and  of  great- 
er importance  today  than  ever  before.  No  matter  how  much  prop- 
erty may  be  left  them,  if  they  have  no  business  training  it  will  in 
all  probability  slip  through  their  hands.  A  practical  business  edu- 
cation, which  will  enable  them  to  earn  a  livelihood  for  themselves,  is 
the  best  inheritance  they  can  receive.  No  other  capital  can  be  more 
productive. 

The  school  age  soon  passes.  Cares  and  responsibilities  are 
almost  certain  to  crowd  out  further  plans  for  education.     Act  now. 

TRUE  ECONOMY 

Every  thinking  person  knows  it  is  false  economy  to  save  a  few 
dollars  on  tuition.  Short  courses  mean  limited  earning  power.  Short 
courses  always  result  in  poor  positions  and  low  wages.  It  pays  to 
stay  in  school  long  enough  to  complete  a  course  thoroughly.  Those 
who  quit  before  making  a  thorough  preparation  are  always  at  a  dis- 
advantage. Their  salaries  are  less  and  advancement  slow.  In  hard 
times  they  are  the  first  to  be  discharged.  Be  prepared.  Become 
efficient.     Train  for  the  best  positions  and  you  will  get  them. 

DIPLOMAS 

Three  diplomas  are  given  by  the  school  of  Commerce.  A  Short- 
hand diploma  upon  the  satisfactory  completion  of  the  Shorthand 
course;  a  Bookkeeping  diploma  upon  the  satisfactory  completion  of 
the  Bookkeeping  course;  and  a  Full  Graduate  Diploma  upon  finish- 
ing the  Complete  Course.  The  latter  is  especially  prized  by  students, 
because  it  represents  a  broader  education  and  assures  a  better  posi- 
tion and  more  rapid  advancement. 
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Explanation  of  Subjects  Offered 


BOOKKEEPING  AND  ACCOUNTING 

The  foundation  on  which  to  build  a  successful  business  career 
is  a  knowledge  of  bookkeeping.  Business  failures  often  result  from 
the  lack  of  a  proper  accounting  system. 

In  this  subject  the  student  is  given  a  thorough  mastery  of  the 
fundamental  principles  underlying  double  entry  bookkeeping.  He 
learns  to  do  by  doing.  In  their  order  he  uses  the  cash  book,  pur- 
chase book,  sales  book,  bills  payable  and  bills  receivable  books.  Then 
he  is  taught  the  use  of  the  ledger,  how  to  post,  take  a  trial  balance, 
and  how  to  close  the  ledger.  The  analysis  of  the  ledger  accounts 
next  engages  the  student's  attention.  In  a  short  time  he  is  enabled 
to  understand  which  accounts  show  a  profit  or  loss;  and  which  shows 
a  resource  or  a  liability.  From  these  facts  he  will  be  enabled  to 
make  a  statement  of  the  actual  condition  of  the  business. 

By  easy  stages  the  student  is  taught  how  to  change  from  single 
proprietorship  to  a  partnership,  and  from  partnership  to  a  corpor- 
ation. In  corporation  accounting,  the  student  studies  the  stock 
certificate,  dividends,  surplus,  undivided  profit  accounts,  and  keeps 
the  records  in  a  thoroughly  up-to-date  manner. 

The  actual  business  practice  and  office  drills  are  features  of 
the  work  which  make  our  bookkeeping  department  very  popular. 
In  this  work  the  student  is  required  to  write  promissory  notes, 
checks,  drafts,  receipts,  invoices,  bills  of  sale,  deposit  tickets,  insur- 
ance policies  and  mortgages. 

COURSE  I.  Elementary — Single  Proprietor. — This  Course  in- 
troduces the  fundamental  principles  of  the  elements  of  bookkeeping 
and  lays  the  foundation  for  Accountancy.  The  student  is  trained 
in  the  art  of  properly  recording  the  simpler  transactions  of  business, 
and  the  preparation  and  use  of  the  ordinary  business  papers  and 
account  books  as  used  in  a  mercantile  business  conducted  by  a  single 
proprietor. 

COURSE  II.  Wholesale — Partnership. — Course  II  is  a  con- 
tinuation of  Course  I  which  is  a  prerequisite  to  it.  It  illustrates 
partnership  accounting  in  a  wholesale  or  jobbing  business.  Many 
new  accounts  are  introduced.  The  rulings  with  special  columns  in 
the  different  books  of  this  set  acquaint  the  student  with  modern 
labor  saving  methods  in  bookkeeping. 
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COURSE    III.       Secretarial — Income    Tax    and    Legal    Papers. — 

This  course  is  designed  to  cover  the  important  phases  of  private  or 
individual  bookkeeping.  The  student  takes  the  position  as  private 
secretary  to  a  man  of  affairs — a  man  of  diversified  business  interests. 

His  interests  include  ownership  of  land,  houses  and  lots,  some 
of  which  are  bought,  sold,  leased,  insured  and  contracted  for;  se- 
curities will  be  handled;  funds  will  be  accounted  for;  and  records 
will  be  made  of  a  variety  of  business  transactions  and  an  up-to-date 
loose  leaf  accounting  system  is  used. 

Special  attention  is  given  to  legal  forms.  A  thorough  analysis 
of  the  income  tax  is  made.  Many  high  grade  positions  of  this  type 
are  constantly  being  offered  by  executive  heads  of  large  manufac- 
turing and  industrial  concerns.  College-trained  students  find  this  a 
very  valuable  course. 

COURSE  IV.  Banking  (Machine),  Cost  ov  Corporation  Ac- 
counting.— Banking  is  such  a   vital  factor   in   our   business  life,   its 


BANKING  PRACTICE 
scope  of  activity  so  varied,  so  far-reaching,  that  all  young  men  and 
women  should  acquire  a  general  knowledge  of  the  way  the  business 
is  conducted,  whether  they  intend  to  become  bankers  or  not.  The 
general, culture  value  afforded  by  this  course  makes  it  very  valuable 
for  that  class  oi;  students  who  never  expect  to  do  the  inside  work 
of  a  bank.  The  ambition  of  many  of  our  students  is  to  become 
bankers.  Tlje  pqurse  is  especially  well  arranged  to  qualify  students 
to  be,com,e  competent  in  this  branch  of  accounting.  Many  of  our 
graduates,  are,  now  successfully  filling  lucrative  positions  with  well 
known  banks. 

In  performing  this  work  the  student  becomes  perfectly  familiar 
with  the  use  of  the  stock  ledger,  individual  ledger,  general  ledger, 
cash  book,  discount  register,  collection  register,  tickler,  remittance 
register,  certificate  of  deposits  and  certified  checks.  The  bank  is 
equipped  with  Burroughs  machines — the  calculator  and  the  posting 
machine.  Instruction  on  these  machines  is  free.  The  ability  to 
operate  them  well  increases  the  student's  opportunity  for  securing 
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a  position.  When  this  course  is  completely  mastered  the  student 
will  find  that  he  is  prepared  not  only  to  hold  a  clerical  position  in  a 
bank,  but  he  will  actually  know  how  to  operate  a  bank. 

COURSE  V.  Higher  Accountancy — Six  Hours  College  Credit. 
An  ever  increasing  number  of  college  men  are  looking  forward  to 
accounting  as  a  profession.  To  those  students  who  have  completed 
a  high  school  course  or  its  equivalent  and  desire  to  do  work  of  col- 
lege grade  in  commerce,  we  are  offering  this  course  in  first  year  ac- 
counting. This  is  a  theory  and  practice  course  covering  the  various 
types  of  business  organization,  business  papers,  business  methods, 
financial  statements,  corporation  accounting,  etc. 


MACHINE  BOOKKEEPING 

The  handling  of  accounts  by  specially  equipped  machines  is 
necessary,  because  of  the  great  volume  of  business.  Most  concerns 
have  one  or  more  machines.  To  train  our  graduates  to  meet  the 
needs  of  modern  business,  our  school  is  equipped  with  the  very 
latest  machinery.  Students  are  trained  to  use  the  Ledger  Posting 
machine  and  the  Calculator,  which  increases  their  opportunities  and 
earning  power. 

FARM  AND   HOUSEHOLD  ACCOUNTING 

INTRODUCING  THE  ELEMENTS  OF  BUSINESS.— The  fund- 
amental occupation  on  which  our  civilization  depends  is  agriculture. 
It  is  a  combination  of  science,  art  and  business.  A  good  farmer 
needs  executive  ability  and  should  be  a  good  business  man.  He 
may  be  skilled  in  science  and  art,  and  if  at  the  same  time  he  is  ignor- 
ant of  every-day  business  routine,  he  is  at  the  mercy  of  unscrupu- 
lous people. 
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Mr.  John  Hamilton,  Farmers'  Institute  Specialist,  says:  "In  my 
judgment  no  single  study  outside  the  essential  branches  of  writing, 
reading  and  arithmetic  would  be  of  more  service  than  the  study  of. 
an  efficient  method  of  keeping  accounts.  It  is  a  universal  need." 
Business  methods  on  the  farm  and  in  the  home  are  of  incalculable 
value. 

This  Course  in  Farm  Accounting,  Household  Accounting,  and 
the  Elements  of  Business  is  a  general  Culture  Course,  designed  for 
the  boys  and  girls  who  have  but  a  limited  time  each  year  to  spend 
in  school,  and  who  because  of  that  fact  deserve  the  broadest  and 
best  training  possible  to  be  given  in  the  time  allotted.  No  school  in. 
the  west  offers  a  course  better  suited  to  the  needs  of  the  boys  and 
girls  who  are  looking  forward  to  Agriculture  as  a  life  work.  The 
life  of  the  school  is  the  teacher.  The  question  is  not  so  much  what 
you  study  as  it  is  under  whom  you  study,  and  how  you  study.  The 
teacher  offering  this  course  is  a  man  who  has  had  many  years  of 
successful  experience  as  an  instructor.  He  is  interested  in  rural 
problems  and  rural  education.  He  understands  how  to  interest  and 
hold  the  attention  of  the  special  class  of  students  for  whom  this 
course  is  planned. 

This  Course  does  not  impose  on  the  busy  farmer  the  keeping  of 
an  elaborate  set  of  cumbersome  books.  It  is  a  simple,  easily  under- 
stood, practical  course,  presenting  the  Elements  of  Business  as  a 
necessity  for  success  in  every  field  of  endeavor.  It  acquaints  the 
student  with  the  best  up-to-date  business  methods  as  practiced  by 
the  best  business  men  in  their  home  communities.  It  includes  the 
writing  of  business  papers,  the  keeping  of  cash  records,  property 
accounts,  personal  accounts,  inventory  accounts,  and  loss  and  gain 
accounts.  This  is  a  special  informational  as  well  as  inspirational 
course,  designed  for  a  special  class  of  students  and  is  offered  but 
once  each  year. 

BUSINESS  ARITHMETIC 

The  subject  of  Arithmetic  is  given  an  important  place.  Only 
those  topics  are  treated  that  are  directly  useful  in  the  business 
office. 

I.  The  fundamental  principles,  Factoring,  Practical  Measure- 
ments, Common  and  Decimal  Fractions. 

II.  Percentage  and  its  applications — Interest,  Bank  Discount, 
Partial  Payments,  Stocks  and  Bonds,  Exchange,  Taxes,  etc. 

RAPID  CALCULATION 

This  subject  is  given  special  attention.  Daily  drills  are  held 
in  which  accuracy  and  speed  are  made  of  first  importance.  Rapid 
addition  drills,  short  methods  of  multiplication  and  division,  ex- 
tending bank  balances,  computing  interest  and  discounts,  short 
methods  of  solving  problems,  balance  sheets,  banks'  daily  state- 
ments, etc.,  are  dwelt  on  until  each  student  becomes  proficient. 
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SPELLING 

Spelling  is  an  accomplishment  that  everyone  should  endeavor 
to  acquire.  Poor  spelling  causes  more  profanity  and  ill  temper 
on  the  part  of  business  men  than  any  other  subject.  There  are 
many  excuses  but  few  reasons  for  poor  spelling.  One  says,  "I  can't 
learn  to  spell."  Not  true.  Make  up  your  mind  to  do  it  and  you 
will.  Our  spelling  classes  are  alive.  Emphasis  is  placed  on  spell- 
ing, pronunciation,  meaning  and  use  of  words.  Daily  drills  are 
given  in  oral  and  written  spelling. 

WORD  ANALYSIS 

A  knowledge  of  words  is  so  essential  in  business  that  every 
means  should  be  taken  to  acquire  a  usable  vocabulary.  Word 
analysis  is  one  of  the  most  practical  ways  of  learning  how  to  use 
words  correctly.  A  short  course  in  Word  Analysis  supplements  the 
Spelling. 

BUSINESS  ENGLISH 

The  question  is  sometimes  asked,  "What  is  Business  English? 
How  does  it  differ  from  any  other  English?  It  is  an  endeavor  to 
apply  in  a  practical  way  a  knowledge  of  grammar,  punctuation, 
paragraphing  and  use  of  words  in  the  particular  manner  desired 
by  business  offices.  It  differs  only  in  style  and  choice  of  words 
from  any  other.  A  common  sense  use  of  English  is  very  important 
in  business.  The  wrong  use  of  a  word  or  a  punctuation  mark  may 
cause  the  firm  serious  trouble.  Every  student  can  learn  the  proper 
use  of  English.  Those  who  do  are  in  great  demand  in  business 
houses.  In  our  Business  English  classes  we  cut  out  all  non-essen- 
tials and  strike  straight  for  the  core  of  the  subject.  Great  effort 
is  made  to  thoroughly  equip  our  graduates  with  a  practical  knowl- 
ege  of  English. 

BUSINESS  LETTER  WRITING 

No  one  thing  indicates  more  quickly  or  surely  the  education, 
the  training,  and  the  taste  of  a  person  than  does  the  appearance 
of  a  letter.  The  composition,  the  punctuation,  the  paragraphing, 
the  style  of  the  letter,  all  reflect  the  writer.  The  ability  to  write 
a  good  letter  can  be  developed.  Sufficient  practice  with  good  in- 
struction will  bring  results. 

Business  letters  of  various  kinds  which  have  actually  brought 
big  returns  to  the  writers  are  used  as  the  basis  of  our  course.  The 
mechanics,  composition,  style,  form,  tone,  principle,  and  purpose  of 
the  letter  are  carefully  studied.  Daily  practice  is  given  the  stu- 
dent in  writing  letters  of  his  own  composition.  This  course  follows 
Business  English. 
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SALESMANSHIP 

A  brief  statement  cannot  impress  upon  you  the  importance  of 
this  subject.  You  must  actually  take  the  course  to  understand.  It 
is  a  study  of  how  to  be  successful,  no  matter  what  your  occupation. 
The  principles  of  salesmanship  are  the  principles  of  leadership — of 
success.  What  are  these  principles?  What  qualities  are  necessary? 
These  questions  are  thoroughly  studied.  The  value  of  this  course 
cannot  be  over-estimated.  Every  student  should  take  it  before 
graduation 

BUSINESS  LAW 

Commercial  or  Business  Law  is  that  part  of  the  general  law 
which  governs  business  transactions.  The  importance  of  this  sub- 
ject can  hardly  be  over-estimated  from  the  standpoint  of  the  busi- 
ness or  professional  man,  or  a  farmer;  for  a  man  must  know  the 
law  or  suffer  the  consequences.  No  person  is  well  equipped  for  a 
business  career  without  a  knowledge  of  the  simple  rules  governing 
business  transactions.  The  intention  of  this  Course  is  not  to  make 
lawyers,  but  to  prepare  students  to  become  capable  and  intelligent 
business  people.  Think  what  it  would  mean  to  you  to  have  accu- 
rate and  ready  information  on  the  business  topics  covered  in  this 
Course:  Contracts,  Negotiable  Paper,  Credit,  Interest,  Usury, 
Bankruptcy,  Personal  Property,  Insurance,  Bailment,  Agency,  Ten- 
ancy, Corporation,  Partnership,  Joint  Stock  Company,  Deeds,  Wills 
and  Mortgages. 

COMMERCIAL  GEOGRAPHY 

The  importance  of  geography  as  a  factor  in  business  is  being 
recognized  as  never  before.  Reconstruction  of  industry  and  trade, 
not  only  in  the  countries  lately  at  war,  but  throughout  the  world, 
is  proceeding  rapidly.  It  is  the  purpose  of  this  course  to  train  stu- 
dents in  the  elements  of  geography  which  aid  in  solving  the  practical 
problems  of  industry,  transportation  and  commerce. 

ECONOMICS 

A  study  of  the  principles  of  economics  with  special  reference 
to  American  conditions.  The  growth  of  productive  methods  of 
manufacture  from  the  simple  domestic  methods  of  the  home  to  the 
present  highly  specialized  methods  of  the  factory  system  is 
studied.  A  comprehensive  account  of  the  Federal  Reserve  system, 
which  has  played  so  important  a  part  in  the  commercial  organiza 
tion  of  the  United  States  during  the  past  few  years,  is  given.  Eco- 
nomics, as  a  genera]  subject,  is  studied  from  the  standpoint  of  its 
functions. 
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SHORTHAND 

No  other  person  in  the  commercial  world  is  more  in  demand 
than  the  good  stenographer.  Opportunities  for  advancement  are 
excellent. 

There  are  several  systems  of  shorthand.  Not  all  of  them  are 
standard;  so  one  should  take  great  care  in  the  selection  of  the 
system  he  learns.     We  teach  the  Gregg  system,  which  is  recognized 


SHORTHAND  CLASS  ROOM 


as  a  standard  system,  and  is  taught  in  more  schools  than  ony  other. 
It  is  based  on  longhand  and  is  therefore  easier  to  learn,  easier  to 
read,  and  easier  to  write.  It  has  a  very  high  speed  rate.  An  effi- 
cient shorthand  is  not  mastered  in  a  few  days,  so  beware  of  the 
"Shorthand  in  ten  lessons." 

Our  method  of  teaching  includes  both  individual  and  group  in- 
struction, thus  enabling  each  student  to  progress  at  his  own  pace, 
slowly   or  rapidy,  according  to  ability. 
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Simple  dictation  and  writing  drills  accompany  the  manual 
work.  As  a  student  advances,  dictation  becomes  the  more  impor- 
tant. It  is  then  the  student  is  given  some  general  office  hints. 
Practical  experience,  given  in  the  office  of  the  School  of  Commerce, 
is  a  part  of  this  course.  The  taking  of  lectures  and  sermons  comes 
at  this  period  of  the  training. 

Shorthand  appeals  to  the  young  man  or  young  woman  of  will 
power  and  ambition.  It  is  one  of  the  first  and  most  necessary 
rounds  of  the  ladder  of  business  success.  If  you  are  anxious  to  get 
a  start  in  the  business  world,  there  is  no  better  introduction  than 
the  ability  to  write  shorthand  well. 


TYPEWRITING  ROOM 

TYPEWRITING 

Every  business  student  should  be  a  proficient  typist,  whether 
he  intends  to  be  a  stenographer  or  not.  Bookkeepers  and  account- 
ants need  this  accomplishment  in  order  to  be  efficient.  The  ability 
to    accurately   and    neatly    type    with    considerable    rapidity,    is    one 


Midland  School  of  Commerce         Page  15 

of  the  accomplishments  which  determines  success  for  the  business 
graduate. 

We  teach  the  TOUCH  system.  It  is  the  only  successful  system 
for  those  who  wish  to  become  rapid  writers.  The  touch  system  is 
at  least  50  per  cent  speedier  than  the  sight  system.  The  Underwood 
typewriter  is  furnished  by  the   college  without  charge. 

Students  may  enter  at  any  time.  Individual  instruction  is 
given  enabling  the  student  to  progress  much  faster  than  if  depend- 
ent entirely  upon  a  class.  Two  hours  of  daily  practice  are  required 
and  all  papers  are  checked,  corrected,  recorded  and  returned  to  the 
student.  Our  standard  is  perfect  work.  Our  watch  words  are  ac- 
curacy, neatness  and  speed.  Rhythm  drills,  finger  technique, 
speed  studies,  and  dictation  are  given  special  attention. 

Each  graduate  is  taught  to  cut  stencils  and  operate  the  mime- 
ograph. 

Instruction  in  filing  systems  is  given. 

COMPLETE  COURSE 

The  COMPLETE  COURSE  is  designed  to  qualify  the  student 
to  meet  every  requirement  in  modern  business  practice.  It  is  un- 
usually complete  and  offers  a  solid  foundation  for  the  building  of 
a  business  career.  Those  who  take  this  course  have  a  tremendous 
advantage  over  those  taking  a  single  course.  The  chances  for  em- 
ployment are  greater;  the  salary  is  higher;  the  advancement  is 
more  rapid. 

Young  men  and  women  of  maturity  with  business  experience 
and  a  high  school  education  or  its  equivalent  are  qualified  for  this 
course  and  should  be  able  to  finish  it  in  twelve  to  fifteen  months. 
When  this  course  is  finished,  and  upon  recommendation  of  the  fac- 
ulty, a  full  graduate  diploma  from  the  School  of  Commerce  will  be 
granted. 

Subjects 
Bookkeeping 

I.  Elementary — Retail,    Single    Proprietorship. 

II.  Wholesale — Partnership. 

III.  Secretarial,  Business  Practice,  Income  Tax,   Legal  Papers. 

IV.  Banking  and  Machine  Instruction  or  Cost  Accounting  or  Cor 

poration  Accounting. 
Business  Arithmetic  Business  Letter  Writing 

Rapid  Calculation  Office  Practice 

Penmanship  Copying  and  Duplicati 

Spelling  and   Word  Analysis  _.,. 

Business  English  Flhn%  S^tems 

Shorthand  (100  words  per  minute)  Business  Law 
Typewriting    (60  words   per   min-Salesmanship 

ute)  Commercial  Geography 
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BOOKKEEPING  COURSE 

Those  who  have  completed  a  thorough  course  in  the  elemen- 
tary school  are  qualified  to  enter  this  department.  The  course  is 
planned  to  train  bookkeepers,  bankers,  business  men,  and  farmers. 
The  subjects  have  been  carefully  chosen.  Only  essential  subjects 
are  included.  Special  emphasis  is  placed  upon  Penmanship,  Arith- 
metic, and  Rapid  Calculation. 

Subjects 

Bookkeeping 

I.  Elementary — Retail,   Single   Proprietor. 

II.  Wholesale — Partnership. 

III.  Secretarial — Business    Practice,    Income    Tax,    Legal    Papers. 

IV.  Banking — Machine   Instruction,   or   Cost   Accounting   or   Cor- 

poration Accounting. 

Penmanship  Business  Arithmetic       ^ 

Rapid  Calculation  Spelling 

Business  English  Business  Law 

Parliamentary  Law  Typewriting 

Length  of  course,  about  36  weeks. 

High  school  students  and  teachers  receive  special  consideration. 
A  diploma  is  granted  upon  satisfactory  completion   of  the  re- 
quired subjects,  and  upon  recommendation  of  the  faculty. 

SHORTHAND  COURSE 

The  Shorthand  Course  prepares  students  for  positions  as  sten- 
ographers. Special  emphas.s  is  placed  upon  Spelling,  English, 
Speed,  and  Accuracy.  A  thorough  eighth  grade  course,  or  its 
equivalent,  is  necessary  for  admission.  High  school  students  and 
teachers  receive  special  attention. 

Subjects 

Shorthand   (Gregg)  Parliamentary  Law 

Shorthand  Dictation  Typewriting 

Office  Practice  S^11!"?      ,     • 

.  Word  Analysis 

Business  English  Penmanship 

Business  Letter  Writing  Rapid  Calculation 

There  is  a  strong  demand  for  young  men  stenographers. 

Length  of  course,  about  36  weeks  . 

Upon  satisfactory  evidence  of  proficiency  in  the  required  sub- 
jects, and  upon  recommendation  of  the  faculty,  a  diploma  is 
granted. 
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FARM  BOYS'  COURSE 

(Opens  Monday  Following  Thanksgiving  and  Continues 
for   Twelve    Weeks — Full    Course    $45.00) 

Fremont,  the  home  of  the  School  of  Commerce,  is  located  in 
one  of  the  best  farming  sections  of  the  Northwest.  Consequently, 
many  of  the  boys  from  the  farm  attend  this  school  during  the  win- 
ter months.     A  special  course  has  been  arranged  to  meet  their  needs, 

Subjects 

Reading  English 

Penmanship  Farm  Accounting 

Arithmetic  Elements  of  Business 

Spelling 

A  certificate  will  be  granted  those  completing  the  course  satis- 
factorily. 


PREPARATORY  COURSE 

The  preparatory  Course  is  offered  for  those  who  have  not  had 
a  sufficient  schooling  to  enter  the  regular  courses  or  who  want  only 
a  common  school  course.  Upon  the  completion  of  the  course,  stu- 
dents may  enter  either  the  Bookkeeping  or  Shorthand  departments. 
Those  who  are  learning  the  American  language  will  find  this  course 
suited  to  their  needs.  A  Certificate  of  Standing  will  be  granted  those 
completing  this  course  satisfactorily. 

Subjects 

Reading  Elements  of  Business 

Writing  Spelling 

Arithmetic  English 


BUSINESS  ADMINISTRATION 

Business  Administration  has  to  do  with  the  conduct  of  a  busi- 
ness, especially  from  the  office  standpoint.  The  main  office  is  a 
very  vital  factor  in  the  conduct  of  any  business.  How  to  organize 
it  and  make  it  efficient  are  the  general  subjects  under  this  heading. 
It  is  of  interest  to  every  student  who  expects  to  ever  be  more  than 
a  clerk.     It  fits  men  for  the  higher  office  positions. 
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College-  Commercial 

The  College  Commercial  Course  meets  the  very  great  demand 
on  the  part  of  students  while  in  college  to  also  acquire  a  broad 
knowledge  of  business  theory  and  practice.  This  course  has  a  two- 
fold purpose,  first  to  prepare  college  students  for  administrative 
positions  in  business,  and  secondly  to  prepare  teachers  for  teaching 
commercial  subjects  in  high  school.  Those  desiring  to  teach  must 
also  meet  the  certification  requirements  of  the  Department  of  Edu- 
cation, which  are  listed  under  Certificate  Course  in  Commerce. 

PRE-BUSINESS  ADMINISTRATION 

First  Year 

1st  Semester      2nd  Semester 

Hours  Hours 

English  1,  2,.. 3  3 

Foreign  Language 3-5  3-5 

Mathematics  or  Science 4  4 

Economics  3,  4, 2  2 

Accounting  5,  6, . 3  3 

History 3  3 

Second  Year 

English  11,  12, 3  3 

Science  or  Mathematics 4  4 

Political  Science 3  3 

Economics   11,    12, ......  3  3 

Salesmanship 2  2 

Economic  History  21,  22, 2  2 

Special  Certificates 

TEACHERS'  COURSE 

There  is  now  a  great  demand  for  teachers  of  Commercial  sub- 
jects. There  are  many  young  men  and  women  who  have  greater 
natural  ability  for  teaching  than  for  business.  Such  should  enroll 
for  the  Teachers'  Course.  The  teaching  profession  offers  splendid 
opportunities  for  those  who  are  qualified.  If  this  course  appeals  to 
you  talk  it  over  with  us. 

.  Upon  completion  of  this  course,  you  are  granted  a  Teacher's 
Certificate  of  the  same  merit  as  that  granted  by  the  State  Normal 
Schools  for  a  like  course. 
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Certificate  Course  in  Commerce 

Entrance  requirements,  30  credits,  time  of  completion  two  years. 
Commercial  Requirements: 

1.  Bookkeeping 4  hours 

2.  Accounting 6    hours 

3.  Shorthand  ..._ _....._.„ 12  hours 

4.  Typing 6  hours 

5.  Commercial  Law  4  hours 

6.  Business  Correspondence  2  hours 

7.  Salesmanship  2  hours 

8.  Orthography    _ 2  hours 

9.  Penmanship  2  hours 

10.  Arithmetic  and  Rapid  Calculation... 4  hours 

11.  Principles  and  Methods  in  Commercial 
Education    ....  2  hours 

12.  Practice  teaching  in  Commercial  subjects..   2  hours 
Requirements  in  Education: 

1.  English 6  hours 

2.  Theory  of  Education 3  hours 

3.  Psychology 3  hours 

4.  History  of  Education  3  hours 

5.  School  Hygiene  2  hours 

Practice  teaching  will  be  done  by  students  in  the  second  year's 

work.  Students  will  be  assigned  to  the  classes  they  are  to  teach  by 
the  Director  of  the  School  of  Commerce,  and  they  will  do  their 
teaching  under  the  direct  supervision  of  some  member  of  the  Fac- 
ulty. Those  desiring  this  Certificate  must  register  in  the  School  of 
Commerce. 

The  Academic-Commercial : 

The  Academic-Commercial  Subjects  are  of  high  school  rank. 
This  course  qualifies  the  student  to  meet  the  college  entrance  re- 
quirements while  at  the  same  time  gaining  a  knowledge  of  business. 

First  Year 

First   Semester  Second   Semester 

Latin  *  Latin 

Algebra  Algebra 

Ancient  History  Medieval  History 

English  English 

Penmanship  Arithmetic 

Second  Year 

First   Semester  Second   Semester 

Latin  Latin 

Plane  Geometry  Plane  Geometry 

Modern  History  History 

English             •  j  -'     .                      English 

Typing  Typing 
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Third  Year 


First   Semester 

Latin 

Bookkeeping 
Physics 
History  of  U.  S. 


Second    Semester 

Latin 

Bookkeeping 
Physics 
Civics 


Fourth  Year 

First   Semester  Second   Semester 

Latin  Latin 

Stenography  and  Typing  Stenography  and  Typing 

Commercial  Law  Botany 

English  English 

*  Any  other  language  may  be  substituted  for  Latin. 


PENMANSHIP 

A  good  style  of  penmanship  is  one  of  the  essentials  of  a  busi- 
ness education.  The  ability  to  write  a  rapid,  legible,  and  easy  style 
is  of  prime  importance  to  the  young  man  or  woman  seeking  a  busi- 
ness position. 
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Particular  stress  is  placed  upon  legibility  and  rapidity.  We 
drill  students  daily  to  accomplish  this.  The  ability  to  make  figures 
correctly  and  rapidly  is  necessary.  This  is  one  of  the  tests  for  grad- 
uation. 

The  phonograph  is  frequently  used  in  the  drill  work.  In  writing 
to  the  rhythm  of  a  record  the  student  forgets  self,  and  the  natural 
timidity  of  the  beginner  is  overcome. 

Under  our  methods  of  instruction  students  acquire  an  easy, 
legible,  and  beautiful  style  of  business  penmanship.  This  ability 
has  been  the  means  of  securing  excellent  positions  for  many  stud- 
ents in  county  offices,  banks,  and  business  houses.  Our  record  in 
this  regard  is  unexcelled. 

Prof.  Mohler  is  one  of  the  very  best  penmen  in  the  west.  He 
has  probably  trained  more  young  people  in  the  fine  art  of  hand- 
writing than  any  other  teacher  in  the  state.  Every  student  in  our 
school  is  taught  to  write  a  good,  smooth,  legible  style. 

Many  school  teachers  earn  the  coveted  Palmer  Certificate  which 
entitles  the  holder  to  an  increase  in  salary  in  many  schools. 

BOARD— ROOM— TUITION 
East   Hall 

The  girls'  dormitory  is  known  as  East  Hall,  and  is  equipped  to 
house  eighty  young  women.  Besides  these  rooms,  it  contains  the 
college  dining  hall,  which  is  a  commodious  room,  75  feet  by  60  feet, 
kitchen,  laundry,  reception  hall,  parlor,  and  the  suite  of  rooms  for 
the  Dean  of  Women.  This  building  is  lighted  throughout  with  elec- 
tricity and  heated  by  steam. 

West   Hall 

West  Hall  is  set  apart  for  the  young  men.  It  is  equipped  with 
electric  lights,  steam  heat,  and  shower  baths  on  each  floor.  The 
price  of  these  rooms  is  $1.50  per  week. 

EXPENSES 
Rooms 

The  majority  of  the  apartments  in  the  girls'  hall  have  two  rooms, 
one  for  living  and  the  other  for  sleeping.  Each  apartment  is  furn- 
ished with  a  bed,  springs,  mattress,  dresser,  table,  chairs  etc.  The 
price  of  these  rooms  is  $1.50  per  week. 

Two  students  are  expected  to  occupy  a  room,  and  where  one 
wishes  to  room  alone  a  double  price  will  be  required.  Students  are 
required  to  care  for  their  own  rooms  and  keep  them  in  good  condi- 
tion. Occupants  of  the  rooms  will  be  expected  to  retain  them  for 
at  least  a  full  semester. 

Students  wishing  to  reserve  rooms  will  be  required  to  make  a 
deposit  of  $5.00.  This  money  will  be  credited  on  account  when  the 
student  enrolls. 
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Outfit 

Each  student  must  come  provided  with  the  following: 
Sheets  for  a  double  bed   Pillow  Cases  Towels 

Blankets  Pillow  Napkins 

Comforts  Counterpane 

Board 

The  dining  room  is  conducted  in  East  Hall,  under  the  direction 
of  the  college  authorities.  The  dining  hall  is  homelike  and  inviting, 
and  everything  about  the  kitchen  and  hall  is  kept  scrupulously  clean. 
Board  may  be  secured  here  at  $4.50  per  week,  if  paid  in  advance. 
Otherwise  it  will  be  at  the  rate  of  $5.00  per  week.  In  case  a  stud- 
ent must  discontinue  school  work,  refund  of  unused  portion  will  be 
made.  Students  will  not  be  allowed  to  board  themselves  in  either  of 
the  college  dormitories.  At  the  special  request  of  parents  and 
guardians,  students  are  permitted  to  room  and  board  with  private 
families  approved  by  the  faculty,  such  families  assuming  the  re- 
sponsibility of  enforcing  the  same  rules  regarding  regularity  of 
hours  and  study  periods  as  those  which  prevail  in  the  college  dorm- 
itories. Young  men  and  women  will  not  be  permitted  to  room  in 
the  same  house. 

TUITION 

All  tuition  is  payable  in  advance.  Each  student  should  enroll 
for  the  full  length  of  his  course  at  the  time  of  entrance.  A  decided 
saving  in  tuition  is  made  this  way.  The  tuition  rate  includes  all  sub- 
jects in  the  School  of  Commerce. 

9  months    (36  weeks)    two  semesters $120 

41/£  months  (18  weeks)  one  semester.... 6t 

Farm  Boys  Course,  3  months    (12  weeks) 45 

There  are  no  extra  charges. 

Books  and  supplies  are  sold  in  the  office  of  the  School  of  Com- 
merce at  regular  retail  prices. 

PAUL  COLSON  INSURANCE  AGENCY 

Fremont,  Nebraska 

I  am  very  glad  to  acknowledge  my  debt  to  Midland  College  and 
its  predecessor,  Fremont  Normal  College  for  a  very  large  and  im- 
portant share  in  my  business  education.  The  training  I  received 
while  attending  it,  in  reading,  writing,  arithmetic  and  in  business 
practice  has  been  of  great  benefit  to  me.  I  was  firmly  grounded  in 
these  essentials  which  are  of  primary  importance  in  business  suc- 
cess. 

It  is  my  observation  that  many  of  the  well  known  bankers  and 
business  men  not  only  of  Fremont  but  of  Nebraska,  owe  their  train- 
ing and  education  to  the  instruction  received  in  Fremont,  and  I  am 
sure  that  there  is  no  other  institution  in  the  west  of  equal  size  that 
has  had  a  more  important  and  helpful  influence. 

PAUL  COLSON. 
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ASK  THESE  BUSINESS  MEN,  THEY  KNOW: 

By  permission  we  refer  to  the  following  well  known  leading 
business  firms  of  Fremont  who  are  well  acquainted  with  our  insti- 
tution and  the  quality  of  work  we  do.  These  men  are  regularly 
employing  our  students.     ASK  THE  BUSINESS  MEN— They  Know. 

Fremont  Joint  Stock  Land  Bank,  Dan  V.  Stephens,  President. 

Fremont  National  Bank,  C.  F.  Dodge,  President. 

Union  National  Bank,  J.  Howard  Heine,  Vice-President. 

Richards-Keene  &  Co.,  Realtors,  F.  H.  Richards,  Secretary. 

Fremont  State  Bank,  D.  D.  Rowe,  Vice-President. 

Nebraska  State  Building  &  Loan  Association,  Guy  Olmstoad, 
Secretary. 

Equitable  Building  &  Loan  Association,  Will  R.  Rowe,  Secretary. 

Holloway  Hardware  Company,  L.  F.  Holloway,  President. 

May  Brothers,  Wholesale  Grocery,  Harry  Webb,  Manager. 

Fremont  Manufacturing  Co.  Frank  Hammond,  President. 

Hammond  &  Stephens,  Educational  Publishers,  Dan  V.  Steph- 
ens, President. 

John  Sonin,  Clothier. 

The  Hub,  A.  Zlotky. 

Krasne  Brothers. 

Blocks,  Ladies  Outfitters. 

J.  R.  Bader  Furniture  Co.,  J.  R.  Bader,  President. 

Weinbergs,  Home  of  Good  Clothes. 

Courtright  Hardware  Co.,  C.  C.  Courtright,  Manager. 

Hammond  Printing  Co.,  Ray  W.  Hammond,  Manager. 

Paul  Colson  Insurance  Agency. 

J.  F.  Hanson  &  Co.,  Public  Accountants,  J.  F.  Hanson,  President. 

John  Monnich,  Auto  Dealer. 

Many  of  our  students  are  employed  in  the  County  offices  in  the 
Court  House,  also  in  Stores,  Insurance  Agencies,  Law  Offices  and 
Railroad  Offices. 

FIRST   NATIONAL   BANK 
Wahooy   Nebraska 

I  am  employed  by  the  First  National  Bank  and  like  my  work 
just  fine.  The  bookkeeper  is  away  on  his  vacation.  I  am  doing  his 
work,  also,  and  meet  few  difficulties.  I  am  proud  of  my  diploma. 
A  young  man  can  not  make  a  mistake  by  taking  a  course  at  the 
Midland  College  School  of  Commerce. 

Respectfully  yours, 

KARL  BURMEISTER. 
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UNITED  STATES  CIVIL  SERVICE 

The  U.  S.  Civil  Service  Commission  has  made  a  direct  request 
to  our  college  for  assistance  in  filling  vacancies  in  the  departmental 
service  at  Washington.  Eligibles  qualified  in  both  stenography  and 
typewriting  are  most  in  demand. 

Men  are  in  more  urgent  demand  than  women  for  both  sten- 
ographic and  typist  positions,  but  the  calls  for  women  are  steady 
and  are  considerable  in  number.  Therefore  both  men  and  women 
should  be  encouraged  to  prepare  for  Civil  Service  positions. 

Quite  a  number  of  our  students  are  already  in  Washington. 
More  are  needed.  Government  service  offers  a  desirable  field  to 
bright  and  ambitious  young  men  and  women.  Our  Bookkeeping 
Course  will  fit  you  to  take  a  clerical  or  bookkeeping  position,  our 
Shorthand  Course  will  prepare  you  for  secretarial  or  stenographic 
work  and  our  Complete  Business  Course  will  qualify  you  to  under- 
take practically  any  office  positions  open  under  the  Civil  Service. 


CAPITOL  BUILDING,  WASHINGTON,  D.  C. 
A  Fine  Place  to  Work 

INTERNAL  REVENUE  DEPARTMENT 
Washington,   D.   C. 

If  it  had  not  been  for  the  training  I  received  in  your  Commer- 
cial Department  I  would  not  now  be  in  the  position  I  am.  And  I 
must  say  that  I  have  a  fine  place  in  Uncle  Sam's  household.  He  is 
a  fine  fellow  to  work  for  and  I  am  going  to  do  my  best  to  please  him. 

A  history  of  my  Washington  experience  would  fill  a  book.     My 
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■work  is  book-keeping  although  it  is  the  most  complicated  book-keep- 
ing I  ever  saw.  I  had  a  raise  in  salary  the  first  of  June  and 
the  first  of  July  was  allowed  $120  a  year  increase  appropriated  by 
congress.  With  my  experience  I  would  have  to  work  a  long  time 
anywhere  else  before  I  could  get  this  much.  The-  college  is  well 
represented  here  now  and  I  hope  that  more  will  come  in  the  future. 

STELLA  CATRON. 


WAR  DEPARTMENT 

Office  of  the  Chief   Engineers 

Washington,  D.  C. 

As  a  graduate  of  your  college,  class  of  1919,  I  am  glad  to  say 
that  the  time  spent  there  certainly  stands  out  more  clearly  as  the 
years  pass  on.  Hardly  a  day  passes  but  that  I  have  occasion  to  re- 
flect on  some  of  the  class  work.  Every  subject  I  covered  too  has 
been  of  benefit  to  me  in  my  work. 

My  first  work  after  arriving  in  Washington 
was  in  the  Historical  Department,  compiling  and 
editing  a  book  on  the  Demobilization  of  War  Ac- 
tivities, and,  in  relating  the  demobilization,  of 
course,  the  assembling  had  to  be  referred  to  as 
well.  Twenty  divisions  of  the  War  Department 
sent  in  a  manuscript  covering  their  share  in  the 
work,  so  that  by  the  time  the  book  was  finished 
I  had  gained  a  wonderful  lot  of  knowledge  of 
what  our  country  did  in  this  great  crisis. 

After  finishing  the  above  work,  I  was  in 
the  legal  department  for  a  while,  working  on 
the  war  claims,  which  was  another  interesting 
I  am  at  present  in  the  Engineer  Department, 
River  and  Harbor  section,  which  subject  is  of  great  interest,  cover- 
ing as  it  does  many  phases  of  engineer  work  in  all  sections  of  our 
country  and  its  dependencies. 

Employment  in  the  Government  Service,  with  thousands  of  oth- 
er clerks  is  another  interesting  feature.  They  all  work  shoulder  to 
shoulder,  each  one  at  his  or  her  own  particular  task,  each  one  a  link 
in  the  great  chain.  The  work  is,  in  fact,  an  endless  chain,  for  as 
quickly  as  it  goes  out  at  one  end,  a  new  lot  comes  in  at  the  other. 

The  Government  workers  too  are  like  one  large  family,  and 
there  is  much  social  intercourse.  Interesting  affairs  are  given  by 
the  various  sections  and  divisions,  and  in  the  summer  tennis  and 
golf  are  indulged  in  on  the  courts  and  links  furnished  by  the  Govern- 
ment. 

There  is  no  end  to  what  one  could  say  about  being  employed  in 
the  Government  Service  and  living  in  Washington;  it  certainly  is  of 
great  advantage,  a  great  education,   and  gives  us  a  better  under- 
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standing  of  the  real  facts  of  what  is  being  accomplished,  and  a  bet- 
ter appreciation  of  what  a  wonderful  country  and  Government  we 
really  have. 

If  every  citizen  of  our  country  could  spend  several  years  in  the 
Government  Service,  especially  in  Washington,  it  would  be  a  great 
addition  to  his  education,  open  up  many  new  avenues  of  thought,, 
broaden  his  vision  and  make  him  more  tolerant  and  generous  in  his, 
regard  for  others.  While,  of  course,  the  work  and  salaries  are  grad- 
ed, socially  there  is  no  distinction,  for  each  one's  duties,  be  they 
great  or  small,  are  of  equal  importance  in  their  respective  line  and 
I  am  glad  that,  for  a  while  at  least  I  am  one  of  Uncle  Sam's  helpers. 

SOPHIE  L.  KIEL 

SCRIBNER  STATE  BANK 
Scribner,  Nebraska 

Miss  Katherine  Gordon  is  one  of  the  many  lady  students  who 
is  making  good  use  of  the  business  training  received  in  Fremont.  In 
a  letter  to  the  director  of  the  School  of  Commerce,  she  says,  "Per- 
sonally I  shall  always  speak  well  of  you  and  your  work  as  a  Com- 
mercial instructor." 

FARMERS'  UNION  CO-OPERATIVE  ASSOCIATION 
Newmans   Grove,    Nebraska 

Mr.  Matt  Kaarstad  immediately  upon  completion  of  his  business 
course  in  June  1922  assumed  the  position  of  head  book-keeper  with 
the  Farmers'  Union.  Mr.  Kaarstad  has  had  several  increases  in  sal- 
ary. He  attributes  his  success  to  the  efficient  training  received  in 
Midland  College  School  of  Commerce. 

HAMILL  STATE  BANK 
Hamill,  S.  D. 

Paul  Sjblom,  cashier,  is  a  graduate  of  our  School  of  Commerce. 
He  writes,  "I  shall  always  remember  with  pleasure  the  short  time  I 
attended  your  good  College.  So  well  do  I  think  of  the  business 
training  received  in  your  institution  that  I  am  sending  my  brother 
to  take  the  same  course  which  I  took  a  few  years  ago." 
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RICHARDS,  KEENE  &  CO. 

Fremont,  Nebraska. 
Dear  Mr.  Burkholder, 

It  is  indeed  a  great  pleasure  whenever  I 
have  an  opportunity  of  expressing  my  apprecia- 
tion of  the  training  I  received  under  the  Com- 
mercial Faculty  Members  of  Midland  College. 

I  finished  the  commercial  course  four  years 
ago,  and  since  that  time  have  had  a  position 
with  the  Richards,  Keene  &  Co.,  as  book-keeper 
and  have  always  enjoyed  my  work  very  much. 
Vly  heart  is  always  filled  with  gratitude  and  I 
feel  I  owe  a  great  deal  to  the  teachers  who  so 
faithfully  taught  and  fitted  me  for  things  we 
meet  with  in  the  business  world. 

To  anyone  who  is  intending  to  enter  into  the  business  world  I 
would  recommend  Midland  College  School  of  Commerce  as  the  right 
school  to  get  their  training.  It  will  not  only  enable  you  to  secure 
a  good  position  but  be  one  of  the  main  things  in  helping  you  to  re- 
tain it. 

Sincerely, 

MONA  C.  SPATH. 

L.  F.  HOLLOWAY  HARDWARE  CO. 

Fremont,  Nebraska 
Dear  Mr.  Burkholder: 

It  affords  me  great  pleasure  to  recommend 
Midland  School  of  Commerce  to  anyone  who  is 
desirous  of  attaining  a  business  education. 

Midland  not  only  gives  one  a  thorough 
training,  but  what  was  most  effective  to  me  while 
I  attended,  was  the  interest  in  the  students  shown 
by  the  faculty,  and  the  willingness  to  give  them 
the  best  in  everything.  I  greatly  praise  Midland 
for  this. 

If  a  person  is  seeking  a  position  in  this  big 
business  world  of  to-day,  he  must  give  careful 
thought  in  selecting  a  school  where  the  best  training  may  be  had, 
and  especially  so,  since  a  business  education  is  acquired  but  once 
and  lasts  a  lifetime,  the  choice  of  the  right  school  is  essential. 

Since  graduating  from  the  Commercial  Course  in  1921,  I  have 
been  employed  as  bookkeeper  by  the  L.  F.  Holloway  Hardware  Co., 
Fremont,  Nebraska,  and  have  found  my  work  not  at  all  burdensome 
or  difficult  only  due  to  the  thorough  training  which  I  received  at 
Midland. 

Sincerely, 

ROSINA  KNUTH. 


Page  28 


The  Pathway  to  Succes; 


SARBEN  STATE  BANK 


Sarben,  Nebraska. 
After  graduating  from  the  Collegiate  de- 
partment of  Midland  College,  I  took  up  the  cash- 
lership  of  the  Sarben  State  Bank.  I  am  much 
pleased  with  my  work  and  like  it  better  every 
day. 

I  will  gladly   recommend   Midland   College. 

I  would  advise  those  who  wish  to  earn  a  College 

degree,  and  who  at  the  same  time  are  desirous 

of  preparing  for  a  business  career  to  take  up  the 

Advanced  Accounting  Course  in  the  Commercial 

department  which  counts  toward  credit  toward 

a  college  degree. 

Midland   College    offers   splendid   courses   of   instruction   under 

efficient  leadership.      No    one    can   go   wrong   by   choosing   Midland 

as  their  school  home.      I  am  greatly  indebted  for  what  I  received 

there. 

EDWARD  A.  SUDMAN. 

Lewelln,  Nebraska. 

I  feel  that  I  have  spent  a  very  pleasant  and 
profitable  year  at  Midland.  A  College  environ- 
ment has  made  life  agreeable  and  pleasant  while 
at  school.  The  personal  interest  of  the  instruc- 
tors encourages  the   student  in  his  work. 

I  appreciate  the  fact  that  the  accountancy 
department  has  enabled  me  to  earn  six  credits 
toward  the  A.  B.  degree. 

I  shall  always  recommend  Midland  College 
School  of  Commerce  to  any  one  seeking  a  firm 
foundation  for  a  business  career. 

ALBERT  QUELLE. 


MANGOLD— GLANDT  BANK 

Bennington,  Nebraska. 
Immediately  after  leaving  college  Mr.  Ru- 
dolph Glandt  began  work  as  a  bookkeeper  in  this 
bank,  on  account  of  his  trustworthiness  and 
proved  efficiency,  he  has  been  appointed  assist- 
ant-cashier. 
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BUSINESS  EDUCATION  NECESSARY  FOR  FARMERS 

Mr.  Alvin  D.  Havekost,  Hooper,  Nebraska, 
writes:  "I  am  still  on  the  farm  even  though  I 
graduated  from  the  School  of  Commerce  of  Mid- 
land College. 

I  believe  that  more  and  more,  farming  is 
being  considered  a  business,  and  that  every 
young  man  who  expects  some  day  to  manage  a 
farm,  should  have  a  business  education. 

If  I  did  not  have  business  training  I  am 
sure  I  would  come  to  Midland  just  as  soon  as 
possible  and  enroll  in  their  Commercial  Classes." 

Mr.  Havekast  is  a  member  of  the  College 
Glee  Club. 


Scribner,  Nebraska. 
Since  I  left  Midland,  and  started  out  in  the 
business  world,  I  cannot  help  but  appreciate  all  that 
the  Midland  School  of  Commerce  has  done  for  me. 
I  attended  Midland  about  fourteen  months,  taking 
up  all  of  the  commercial  subjects,  and  graduated 
August  6,  1920.  About  one  week  after  I  left  school 
I  began  working  for  the  Farmers  Co-Operative  Mer- 
cantile Company  of  Scribner,  Nebraska,  and  now 
have  the  position  as  head  bookkeeper  and  stenog- 
rapher. I  enjoy  my  work  very  much.  I  have  to  thank  dear,  old 
Midland  and  its  faculty  for  my  success.  Although  I  enjoy  my  work, 
I  often  think  of  the  good  times  and  the  social  hours  the  members 
of  the  Eureka  Society  spent  together. 

Cordially  yours, 

ALVINA  M.  PAASCH. 


Fremont,  Nebraska. 
jjjf-      \.^  I  wish  to  express  my  appreciation  for  the  kin'd- 

Jf    ^   S    ness  extended  me  bv  tne  faculty  of  Midland  College 
Kffa:'"irfi     School   of   Commerce. 

Jf  After  I  finished  my  course  at  Midland,  I  took 

^  -  I  a  position  at  the   Hammond  Printing   Company  as 

^g     *•  ^^^    bookkeeper  for  the  advertising  department.     I  am 

4gjfc       jjjfcMB^M  Ip  very  much  pleased  with  my  work  and  like  it  better 

Sftk**  •         I  everv  day. 

^^GsSfLifc/  I    will    gladly    recommend     Midland     College 

School  of  Commerce  to  anyone  who  desires  a  business  education. 

No  one  can  go  wrong  by  coming  to  Midland  and  taking  a  busi- 
ness course.     I  am  greatly  indebted  for  what  I  received  there. 
■ .  *  .  i"  Sincerely, 

META  BERNTHAL. 
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Hooper,  Nebraska.. 
I  wish  to  express  my  appreciation  of  Midland 
College  School  of  Commerce. 

I  think  of  it  as  a  benefactor.  I  know  that  it  if 
the  school  to  attend  if  you  wish  to  succeed.  No- 
where else  is  each  teacher's  untiring  effort  given  to- 
each  individual  student  as  it  is  there;  and  nowhere 
else  is  the  same  aid  and  good  will  given  to  those 
taking  positions.  I  shall  never  be  able  to  thank: 
Midland  enough  for  the  training  it  gave  me,  ena- 
bling me  to  accept  the  position  of  Commercial  teacher  in  the  Tekam- 
ah,  Nebraska,  High  School  before  the  close  of  my  year's  work.  I 
again  wish  to  thank  you.  Professor  Miller,  and  also  the  other  teach- 
ers for  the  kind  co-operation  given  me  in  helping  me  to  secure  that 
position.  I  shall  always  recommend  the  school  to  those  who  seek  a 
business  education. 

Respectfully  yours, 

MABEL  A.  FAUSS. 


FREMONT  STATE  BANK 

Fremont,  Nebraska. 

It  is  indeed  a  pleasure  to  recommend  Mid- 
land College  School  of  Commerce  to  any  who 
may  be  interested  in  a  business  career. 

Midland  College  offers  a  splendid  course  of 
instruction  under  efficient  leadership.  But  more 
than  this,  the  student  feels  at  all  times  the  help- 
ful, guiding  influence  of  his  teachers,  who  are 
interested  in  his  welfare  and  future,  and  whose 
interest  continues  in  the  student  even  as  he  goes 
out  to  enter  his  business  life. 

I  hope  that  many  of  the  young  people  may 
make  Midland  their  choice. 

Sincerely, 
EDITH  STERNER. 


UNION  NATIONAL  BANK 

Fremont,  Nebraska. 
The  Midland  College  School  of  Commerce  is  a  commendable  in- 
stitution for  securing  a  good  foundation  for  one's  pursuit  in  the 
business  world.  The  direct  association  with  the  instructors  and  the 
personal  interest  they  take  in  the  students'  progress  add  immeasur- 
ably to  the  value  of  the  course,  making  it  a  more  desirable  school 
than  one  with  a  larger  enrollment. 

Yours  sincerely, 

CLARA  ZEPLIN. 
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Creighton,   Nebraska. 
It   gives   me    great  pleasure    to    show    my   ap- 
preciation of  and  pride  in  Midland  College. 

I  was  among  the  graduates  of  August,  1920.  I 
began  stenographic  and  bookkeeping  work  in  a  law 
office  September  7,  1920,  and  am  still  "on  the  job." 
Self  praise  is  worth  nothing,  but  as  this  reflects 
back  to  Midland  and  its  faculty,  I  am  proud  to  say 
that  I  have  received  many  compliments  on  my  work 
from  both  visitors  and  co-workers,  as  well  as  the 
"raises"  to  clinch  them,  and  now  after  less  than  a  year's  work,  I  am 
receiving  the  second  highest  wages  in  our  town  ^the  competitor  being 
a  lady  with  eight  or  ten  years'  experience). 

"Do!  Think!  Love!  Create!  Go!  Fight!  That  way  success  lies." 
Such  is  Midland's  aim.  All  the  qualifications  for  success  are  there, 
if  you  but  do  your  part — use  them. 

A  Midland  Booster,  always, 

KATHLEEN  BARCY. 


CITY  NATIONAL  BANK 

David  City,  Nebraska. 
Words  cannot  express  the  gratitude  I  owe  Mid- 
land College.  The  time  I  spent  in  Midland  last 
: winter  is  the  most  valuable  of  my  school  life.  I  sin- 
cerely believe,  if  a  person  desires  a  higher  educa- 
tion, that  there  is  not  a  place  in  the  world  where  he 
can  get  more  for  his  money,  than  he  can  at  Mid- 
land College  School  of  Commerce. 

I  like  my  work  and  expect  to  be  a  banker  some 
day. 

Sincerely  yours, 
JAMES  BARTA. 


HILL  CATTLE  AND  LAND  CO. 

Grant,  Nebraska. 
Again  I  must  praise  your  method  of  teaching 
Bookkeeping.  The  whole  matter  is  so  clear  to  me 
that  I  am  confident  I  could  keep  books  for  any  firm. 
The  actual  business  set  is  especially  valuable.  I 
explained  the  set  to  our  manager,  who  said,  "That's 
just  what  we  want  here.  I  never  saw  so  much  in  a 
nutshell."  You  will  understand  by  this  that  not 
only  your  teaching  but  your  system  is  practical. 

Sincerely, 
CHARLES  NOVAK. 
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MAY  BROTHERS,  WHOLESALE  GROCERS 

Mr.  Arnold  Hahn,  immediately  after  his 
graduation  with  the  class  of  1921,  took  a  po- 
sition with  May  Brothers  wholesale  grocery. 
After  a  short  period  of  service  as  bill  clerk  he 
was  promoted  to  the  cashiership,  which  position 
he  now  holds.  Mr.  Hahn  whole-heartedly  rec- 
ommends the  School  of  Commerce,  and  says  he 
has  found  that  the  Fremont  business  men  are 
eager  to  give  employment  to  Midland  College 
graduates. 


General  Information 

SCHOOL  HOURS — School  begins  at  eight  o'clock. 
Recitation  period  55  minutes. 
Chapel  10  to  10:30. 
Intermission  12:30  to  2:00. 
School  closes  at  4:00  p.  m. 
Many  students  get  extra  hours,  1  to  2  and  4  to  5. 

OFFICE  HOURS — The  School  of  Commerce  office  opens  at  8 
a.  m.  and  closes  at  5  p.  m.  Visitors  welcome. 

SATURDAY — The  office  and  class  rooms  are  open  on  Saturday 
until  noon.     Students  are  invited  to  use  them. 

REPORTS — Reports  of  progress  will  be  made  to  parents  or 
guardians  whenever  requested. 

CONSULT  THE  SCHOOL — Prospective  students  are  urged  to 
consult  with  the  officers  of  the  school  in  regard  to  their  school  plans. 
Expert  advice  and  assistance  will  be  given  in  arranging  courses  with- 
out any  obligation  to  the  student. 

STUDENTS  FROM  A  DISTANCE— Out-of-town  students,  when 
arriving  in  Fremont,  should  come  direct  to  the  College  Office,  re- 
taining their  baggage  checks  until  living  accomodations  are  secured. 
Upon  request  students  will  be  met  at  the  station. 

DIRECTIONS  TO  STRANGERS— The  College  Buildings  are 
ten  bhxks  north  and  five  blocks  east  of  the  Uniion  and  Burlington 
Stations.  There  is  a  good  level  walk  all  the  way,  but  if  you  have  a 
heavy  bag  take  a  taxi.  The  Office  is  on  the  second  floor  of  the  Main 
College  Building.  The  entrance  is  from  the  south,  facing  the  dorm- 
itories. 
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PAYMENT  OF  TUITION — All  tuition  is  payable  in  advance. 
Students  should  come  provided  with  a  sufficient  amount  to  pay  for 
tuition  and  books,  and  also  expenses  for  board  and  room  for  eighteen 
weeks.  Personal  checks  are  accepted  by  the  College,  but  a  better 
way  is  to  bring  a  bank  draft  or  post  office  or  express  money  order. 
Carry  it  with  you  and  when  you  reach  the  college  it  may  be  deposited 
in  the  College  safe  for  safety. 

EXTENSION  OF  TIME — Absences  on  account  of  illness,  of  a 
week  or  more,  are  credited  to  the  student's  account  the  succeeding 
term.  No  allowance  is  made  unless  reported  promptly  at  the  College 
Office.     No  refunds  are  made. 

DISCIPLINE — Reasonable  regulations  as  to  discipline  are  en- 
forced. Students  unwilling  to  study,  interfering  with  others,  or  un- 
willing to  abide  by  the  regulations  of  the  school  will  be  asked  to 
leave. 

CHAPEL — The  Chapel  half  hour  each  day  is  of  special  impor- 
tance to  every  student.  It  furnishes  relaxation  from  the  intensive 
work  of  the  class  room  and  gives  inspiration,  encouragement,  and 
higher  ideals.     Attendance  is  required. 

SELF  HELP — Students  frequently  desire  employment  after 
school  hours  to  help  pay  expenses.  The  College  Office  will  give  as- 
sistance in  securing  such  employment.  Students  cannot  expect  to 
earn,  in  the  limited  time  at  their  disposal,  more  than  the  equivalent 
of  their  board  and  room. 

ATHLETICS — The  athletics  of  the  School  of  Commerce  is  in 
charge  of  the  College  coach.  A  schedule  of  football  and  basketball 
games  is  arranged  in  which  our  students  may  take  part,  if  they  can 
qualify.  A  Track  Meet  is  held  in  the  spring  in  which  all  may  par- 
ticipate. These  are  privileges  you  will  not  get  in  just  a  business 
college., 

Y.  M.  C.  A. — The  young  men  in  all  departments  of  the  College 
have  banded  together  in  the  form  of  a  Y.  M.  C.  A.  They  meet  once 
each  week  for  inspiration  and  Christian  fellowship.  Occasionally 
they  get  together  for  a  social  time.  The  City  Y.  M.  C.  A.  offers  the 
privileges  of  its  gymnasium,  shower  bath,  swimming  pool,  etc.,  to 
Midland  College  students  at  a  cost  of  25  cents  per  week. 

Y.  W.  C.  A.— The  Y.  W.  C.  A.  welcomes  the  girls  of  all  depart- 
ments of  the  College.  The  girls  of  the  Y.  W.  C.  A.  meet  once  each 
week  in  devotional  service.  The  purpose  of  this  organization  is  to 
unite  the  girls  in  loyalty  to  Jesus  Christ,  and  to  strengthen  charac- 
ter that  their  conduct  may  be  consistent  with  their  belief. 

CHURCHES — All  the  leading  denominations  have  churches  in 
Fremont.  Their  pastors  extend  you  a  hearty  welcome  to  all  services. 
You  are  expected  to  attend  the  church  of  your  choice. 
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EUREKA  SOCIETY — During  the  school  year  a  number  of  in- 
structive and  enjoyable  lectures  are  given  before  the  members  of 
the  Eureka  Society.  The  members  of  the  society  furnish  many  pro- 
grams. Students  who  play  muscial  instruments  should  bring  them 
and  join  the  orchestra.  All  Commerce  students  are  members  of  this 
society. 

BAND— ORCHESTRA— Professor  C.  W.  Hawkinson,  an  ex- 
pert Band  and  Orchestra  leader,  has  been  secured  to  organize  and 
direct  the  band  and  orchestra  and  to  teach  band  instruments.  Bring 
your  instrument  and  get  some  enjoyment  after  hard  study. 

LIBRARY — Midland  College  maintains  a  library  of  many  thous- 
and volumes  of  well  selected  books  open  free  to  all  School  of  Com- 
merce students.  The  Business  section  of  the  library  contains  many 
up-to-date  books  on  many  phases  of  business  and  others  are  being 
added  each  term.  This  is  a  service  the  so-called  business  college 
cannot  render  its  students. 

SUMMER  SCHOOL— The  School  of  Commerce  is  in  session  till 
the  early  part  of  August  each  year.  This  affords  an  excellent  op- 
portunity for  teachers  to  earn  credits  for  the  renewal  of  certificates, 
for  high  school  students  to  forge  ahead.  By  attending  Summer 
School  h'gh  school  and  college  students  may  hasten  the  time  of  their 
graduation  by  that  much.  Business  students  will  be  ready  for  a  posi- 
tion about  three  months  before  those  who  take  their  regular  vaca- 
tions. Attend  Summer  School  and  get  ahead.  Write  for  Summer 
Bulletin. 

GRADUATION — The  Commerce  students  recedve  their  diplo- 
mas at  the  regular  College  Commencement  in  June.  All  candidates 
for  graduation  must  present  their  credentials  six  weeks  before  com- 
mencement time,  the  final  roll  of  graduates  will  be  closed  two 
weeks  before  commencement  time. 

EMPLOYMENT — A  card  index  of  all  graduates  is  kept  at  the 
office  for  reference.  Assistance  is  given,  without  charge,  in  secur- 
ing positions.  It  is  our  wish  to  secure  as  complete  a  list  as  possible 
of  former  graduates.  Any  aid  the  school  can  render  them  will  be 
gladly  given.     Your  assistance  is  asked  in  making  the  list  complete. 

A  GOOD  INVESTMENT — IT  is  possible  for  every  person  to 
gain  the  lifetime  benefits  of  a  practical  education.  It  is  the  best  in- 
vestment that  can  be  made,  as  it  will  produce  immediate  and  profit- 
able results.  It  is  better  than  capital!  It  is  always  available  and 
it  can  never  be  lost.  It  is  the  only  safeguard  which  will  insure  the 
preservation  of  other  possessions,  for  riches  without  the  business 
ability  to  care  for  them  melt  rapidly  away. 

INQUIRY — The  school  officials  will  cheerfully  and  gladly  an- 
swer any  inquiries  you  may  wish  to  make.  If  any  points  are  not 
entirely  clear  to  you,  do  not  hesitate  to  ask  questions.     Address 

C.  K.  BURKHOLDER,  Director. 
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Complete  Course  Secretarial  Ccurse 

Combined  Course  Commercial  Teachers'  Course 

Bookkeeping  Course  Preparatory  Course 

Shorthand  Course  Farm  Boys'  Course* 

"Farm  Boy's  Course  Opens  first  Monday  following  Thanksgiving  and  continues  12  weeks. 
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College  of  Liberal  Arts  School  of  Commerce 

College  Preparatory  Normal  Training 

School  of  Music  Household  Arts 

School  of  Expression  School  of  Theology 
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